Clark Lane Middle School

James M Sachs FPrncipal
Tracy L Moore Azziziant Foncipal

March 12, 2019
Dear Parent or Guardian,

Yesterday, Clark Lane Middle School sent out a School Messenger that had a few important
documents attached. The first was the Waterford Public Schools Policy 5100 concerning
nondiscrimination, the second was Policy # 5145.5 concerning sex discrimination and sexual
harassment, and the last was Policy 5131.911, having to do with bullying. These polices are also

available in hard copy form in our main office.

Please review these documents. If your child feels he or she has been subjected to
discrimination or bullying, we have a number of people who are here to support students and a
number of strategies and disciplinary procedures in place to address these behaviors.

This week, we will be reminding students that these documents were sent home, and that they
can seek out their school counselor, school social worker, or administrator should they be
subject to the behaviors described within. We will also be reminding them of the importance of
always being aware of the words they choose to use and the way those words can be offensive.

Thank you for your time, and if you have any additional questions, please do not hesitate to
reach out to me or any member of our student support staff. A listing of all staff members is

located on our school website, as well as the documents emailed yesterday.

Sincerely,

James M. Sachs
Principal

105 Clark Lane  Waterford, CT 06385
Phone: 860-443-2837 ¢ Fax: 860-437-6985 ¢ www.waterfordschools.org


https://www.waterfordschools.org/UserFiles/Servers/Server_314195/File/Board%20of%20Education/Policies/Series%205000/5100%20policy.pdf
https://www.waterfordschools.org/UserFiles/Servers/Server_314195/File/Board%20of%20Education/Policies/Series%205000/5145.5%20policy.pdf
https://www.waterfordschools.org/UserFiles/Servers/Server_314195/File/Board%20of%20Education/Policies/Series%205000/5131.911%20policy.pdf
https://clms.waterfordschools.org/ourschool/aboutus/staff_directory
https://clms.waterfordschools.org/home

Regulation 5100 (a)
Students
Nondiscrimination

It is the policy of the Board of Education that any form of discrimination or harassment on the
basis of protected characteristics such as race, color, religion, age, sex, marital status, sexual
orientation, national origin, ancestry, disability, pregnancy, genetic information, gender identity or
expression is forbidden, whether by students. Students are expected to adhere to a standard of
conduct that is respectful.

It is also the policy of the Board to provide for the prompt and equitable resolution of complaints
alleging any discrimination on the basis of protected characteristics such as race, color, religion,
age, sex, marital status, sexual orientation, national origin, ancestry, disability, pregnancy, genetic
information, gender identity or expression.

If the complaint involves an allegation of discrimination based on disability or sex, the
complainant should be referred to Board policy #6171 related to Section 504 of the
Rehabilitation Act/Americans with Disabilities Act (ADA) (for claims of discrimination and/or
harassment based on disability) and Board policy #5145.5 Sex Discrimination/Sexual
Harassment (for claims of discrimination and/or harassment based on sex).

All other complaints by a student or other individuals alleging discrimination on the basis of the
protected characteristics listed herein should file a written complaint with:

Assistant Superintendent of Schools
15 Rope Ferry Road

Waterford, CT 06385
860-444-5854

Complaints should be filed within thirty (30) days of the alleged occurrence. Timely reporting of
complaints facilitates the investigation and resolution of such complaints. The district will
investigate such complaints promptly and equitably, and will take corrective action when
allegations are verified.

The district will not tolerate any reprisals or retaliation that occur as a result of the good faith
reporting of charges of harassment or discrimination on the basis of race, color, religion, age, sex,
marital status, sexual orientation, national origin, ancestry, disability, pregnancy, genetic
information, gender identity or expression. Any such reprisals or retaliation will result in
disciplinary action against the retaliator, and other corrective actions as appropriate.

The school district will periodically provide staff development for district administrators and
periodically distribute this policy and the administrative regulations to staff and students in an
effort to maintain an environment free of harassment and discrimination.



Regulation 5100 (b)
Students
Nondiscrimination (continued)
Complaint Procedure

As soon as a student feels that he or she has been subjected to discrimination or harassment on
the basis of race, color, religion, age, sex, marital status, sexual orientation, national origin,
ancestry, disability, pregnancy, genetic information, gender identity or expression, he/she should
make a written complaint to the Superintendent of Schools or to the building principal, or his/her
designee. The student will be provided a copy of this policy and regulation and made aware of
his or her rights.

The complaint should state the:

Name of the complainant,

Date of the complaint,

Date(s) of the alleged harassment/discrimination,

Name(s) of the harasser(s) or discriminator(s),

Location where such harassment/discrimination occurred,
Names of any witness(es) to the harassment/discrimination,
Detailed statement of the circumstances constituting the alleged
harassment/discrimination, And

H. Proposed remedy

@MMUO®P

Any student who makes an oral complaint of harassment or discrimination to any of the above-
mentioned personnel will be provided a copy of this regulation and will be requested to make a
written complaint pursuant to the above procedure. If a student (or individual acting on behalf of
the student) is unable to make a written complaint, the administrator receiving the oral complaint
will either reduce the complaint to writing or assist the student (individual acting on behalf of the
student) in completing the written complaint form.

All complaints are to be forwarded immediately to the Superintendent or his/her designee. Upon
receipt of a complaint alleging harassment or discrimination under this complaint procedure, the
Superintendent shall designate a district or school administrator to promptly investigate the
complaint. During the course of the investigation, the investigator shall interview or consult with
all individuals reasonably believed to have relevant information, including the complainant, the
alleged harasser/discriminator and any witnesses to the conduct. Complaints will be investigated
promptly within the timeframes identified below. Timeframes may be extended as needed given
the complexity of the investigation, availability of individuals with relevant information and
other extenuating circumstances. Confidentiality will be maintained by all persons involved in
the investigation to the extent possible, as determined by the investigator.

Upon receipt of a written complaint of discrimination, the investigator should:

1. offer to meet with the complainant within ten (10) school days to discuss the nature of the
complaint, identify individuals the complainant believes has relevant information, and
obtain any relevant documents the complainant may have;

2. provide the complainant with a copy of the Board’s non-discrimination policy and
accompanying regulations;
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Students

Nondiscrimination (continued)

3.

4.

investigate the factual basis of the complaint, including, as applicable, conducting
interviews with individuals deemed relevant to the complaint;

conduct an investigation that is adequate, reliable, and impartial. Investigate the factual
basis for the complaint, including conducting interviews with individuals with
information and review of documents relevant to the complaint;

maintain confidentiality to the extent practicable throughout the investigative process, in
accordance with state and federal law;

communicate the outcome of the investigation in writing to the complainant, and to any
individual properly identified as a party to the complaint (to the extent permitted by state
and federal confidentiality requirements), within thirty (30) school days from the date the
complaint was received by the Superintendent’s office. The investigator may extend this
deadline for no more than fifteen (15) additional school days if needed to complete the
investigation. The complainant shall be notified of such extension. The written notice
shall include a finding whether the complaint was substantiated and if so, shall identify,
to the extent possible, how the district will remedy the discrimination or harassment,
adhering to the requirements of state and federal law;

if a complaint is made during summer recess, the complaint will be reviewed and
addressed as quickly as possible given the availability of staff and/or other individuals
who may have information relevant to the complaint. If fixed timeframes cannot be met,
the complainant will receive notice and interim measures may be implemented as
necessary (see sub-paragraph 6);

whenever allegations are verified, ensure that appropriate corrective action is taken
(including, but not limited to, disciplinary action) aimed at preventing the recurrence of
the harassment or discrimination. Corrective action should include steps to avoid
continuing discrimination;

If the complainant is not satisfied with the findings and conclusions of the investigation,
the complainant may present the complaint and written outcome to the Superintendent
within thirty (30) calendar days of receiving the findings. Upon review of a written
request from the complainant, the Superintendent shall review the investigative results of
the investigator and determine if further action and/or investigation is warranted. Such
action may include consultation with the investigator and complainant, a meeting with
appropriate individuals to attempt to resolve the complaint, or a decision affirming or
overruling the investigator’s conclusions or findings. The Superintendent shall provide
written notice to the complainant of the proposed actions within fifteen (15) school days
following the receipt of the written request for review.

At any time, a complainant alleging race, color or national origin discrimination or harassment
has the right to file a formal complaint with the Boston Office, Office for Civil Rights, U.S.
Department of Education, 8" Floor, 5 Post Office Square, Boston, MA 02109-3921 (Telephone
Number (617) 289-0111).
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Students
Nondiscrimination (continued)

A complainant may also file a complaint with the Connecticut Commission on Human Rights
and Opportunities, 25 Sigourney Street, Hartford, CT 06106 (Telephone Number 800-477-5737).

The Board’s Title IX Coordinator and Section 504/ADA Coordinator is:
Assistant Superintendent of Schools

15 Rope Ferry Road

Waterford, CT 06385

860-444-5854

Regulation issued: December 19, 2013 WATERFORD PUBLIC SCHOOLS
Regulation revised: March 23, 2017 Waterford, Connecticut



5100
Form #1

DISCRIMINATION COMPLAINT FORM
(For complaints based on race, color, religion, age, sex, marital status, sexual orientation, national
origin, ancestry, disability (including pregnancy), genetic information, gender identity or expression)

Name of the complainant:

Date of the complaint:

Date of the alleged discrimination/harassment:

Name or names of the discriminator(s) or harasser(s):

Location where such discrimination/harassment occurred:

Name(s) of any witness(es) to the discrimination/harassment:

Detailed statement of the circumstances constituting the alleged discrimination or harassment: ___

Proposed remedy:




Regulation 5131.911 (a)
Students
Bullying and Safe School Climate Plan

The Board is committed to creating and maintaining a safe educational environment free from
bullying, teen dating violence, harassment and discrimination. In order to foster an atmosphere
conducive to learning, the Board has developed the following Safe School Climate Plan,
consistent with state law and Board Policy. This Plan represents a comprehensive approach to
addressing bullying, cyberbullying and teen dating violence and sets forth the Board’s
expectations for preventing, intervening, and responding to incidents of bullying and teen dating
violence.

Bullying behavior and teen dating violence are strictly prohibited, and students who are
determined to have engaged in such behavior are subject to disciplinary action, which may
include suspension or expulsion from school. The district’s commitment to addressing bullying
behavior and teen dating violence, however, involves a multi-faceted approach, which includes
education and the promotion of a school atmosphere in which bullying will not be tolerated by
students or school staff.

. Prohibition Against Bullying and Retaliation

A. The Board expressly prohibits any form of bullying behavior and teen dating violence
on school grounds; at a school-sponsored or school-related activity, function or
program whether on or off school grounds; at a school bus stop; on a school bus or
other vehicle owned, leased or used by a local or regional board of education; or
through the use of an electronic device or an electronic mobile device owned, leased
or used by Board of Education.

B. The Board also prohibits any form of bullying behavior outside of the school setting
if such bullying (i) creates a hostile environment at school for the student against
whom such bullying was directed, (ii) infringes on the rights of the student against
whom such bullying was directed at school, or (iii) substantially disrupts the
education process or the orderly operation of a school,

C. The Board further prohibits any form of teen dating violence outside of the school
setting if such violence substantially disrupts the educational process;

D. In addition to prohibiting student acts that constitute bullying, the Board also
prohibits discrimination and/or retaliation against an individual who reports or assists
in the investigation of an act of bullying.

E. Students who engage in bullying behavior or teen dating violence in violation of
Board Policy and the Safe School Climate Plan shall be subject to school discipline,
up to and including expulsion, in accordance with the Board's policies on student
discipline, suspension and expulsion, and consistent with state and federal law.
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Regulation 5131.911 (b)

Bullying and Safe School Climate Plan (continued)

I1.  Definition of Bullying

A

“Bullying” means the repeated use by one or more students of a written, verbal or
electronic communication, such as cyberbullying, or a physical act or gesture directed
at another student attending school in the same district that:

1. causes physical or emotional harm to such student or damage to such student’s
property;

2. places such student in reasonable fear of harm to himself or herself, or of
damage to his or her property;

3. creates a hostile environment at school for such student;
4.  infringes on the rights of such student at school; or
5. substantially disrupts the education process or the orderly operation of a school.

Bullying shall include, but not be limited to, a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived
differentiating characteristics, such as race, color, religion, ancestry, national origin,
gender, sexual orientation, gender identity and expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or sensory
disability, or by association with an individual or group who has or is perceived to
have one or more of such characteristics.

I11. Other Definitions

A.

"Cyberbullying™ means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile
electronic devices or any electronic communications.

"Electronic communication' means any transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted in whole or in part by a wire,
radio, electromagnetic, photoelectronic or photo-optical system;

"Hostile environment™ means a situation in which bullying among students is
sufficiently severe or pervasive to alter the conditions of the school climate;

"Mobile electronic device' means any hand-held or other portable electronic
equipment capable of providing data communication between two or more
individuals, including, but not limited to, a text messaging device, a paging device, a
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Bullying and Safe School Climate Plan (continued)

personal digital assistant, a laptop computer, equipment that is capable of playing a
video game or a digital video disk, or equipment on which digital images are taken or
transmitted;

E. "Outside of the school setting™ means at a location, activity or program that is not
school related, or through the use of an electronic device or a mobile electronic
device that is not owned, leased or used by a local or regional board of education;

F.  "Prevention and intervention strategy” may include, but is not limited to,

1.

implementation of a positive behavioral interventions and supports process or
another evidence-based model approach for safe school climate or for the
prevention of bullying identified by the Department of Education,

school rules prohibiting bullying, harassment and intimidation and establishing
appropriate consequences for those who engage in such acts,

adequate adult supervision of outdoor areas, hallways, the lunchroom and other
specific areas where bullying is likely to occur,

inclusion of grade-appropriate bullying education and prevention curricula in
kindergarten through high school,

individual interventions with the bully, parents and school employees, and
interventions with the bullied child, parents and school employees,

school-wide training related to safe school climate,
student peer training, education and support, and

promotion of parent involvement in bullying prevention through individual or
team participation in meetings, trainings and individual interventions, and

culturally competent school-based curriculum focusing on social-emotional
learning, self-awareness and self-regulation.

G. "School climate™ means the quality and character of school life with a particular
focus on the quality of the relationships within the school community between and
among students and adults.
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Bullying and Safe School Climate Plan (continued)

H.

""School employee" means

1.

a teacher, substitute teacher, school administrator, school superintendent,
guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by a local or regional board of education or
working in a public elementary, middle or high school; or

any other individual who, in the performance of his or her duties, has regular
contact with students and who provides services to or on behalf of students
enrolled in a public elementary, middle or high school, pursuant to a contract
with the local or regional board of education.

“School-Sponsored Activity” shall mean any activity conducted on or off school
property (including school buses and other school-related vehicles) that is sponsored,
recognized or authorized by the Board of Education.

“Teen dating violence” means any act of physical, emotional or sexual abuse,
including stalking, harassing and threatening, that occurs between two students who
are currently in or who have recently been in a dating relationship.

IV. Leadership and Administrative Responsibilities

A

Safe School Climate Coordinator

For the school year commencing July 1, 2012, and each school year thereafter, the
Superintendent shall appoint, from existing school district staff, a District Safe School
Climate Coordinator (“Coordinator”). The Coordinator shall:

1.

be responsible for implementing the district’s Safe School Climate Plan
(“Plan”);

collaborate with Safe School Climate Specialists, the Board, and the
Superintendent to prevent, identify and respond to bullying in district schools;

provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying; and

meet with Safe School Climate Specialists at least twice during the school year
to discuss issues relating to bullying in the school district and to make
recommendations concerning amendments to the district’s Plan.
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Bullying and Safe School Climate Plan (continued)

B.

Safe School Climate Specialist

Each school year, the principal of each school (or principal’s designee) shall serve as
the Safe School Climate Specialist. The Safe School Climate Specialist shall
investigate or supervise the investigation of reported acts of bullying, collect and
maintain records of reports and investigations of bullying in the school and act as the
primary school official responsible for preventing, identifying and responding to
reports of bullying in the school.

V. Development and Review of Safe School Climate Plan

A.

For the school year commencing July 1, 2012 and each school year thereafter, the
Principal of each school shall establish a committee or designate at least one existing
committee (“Committee”) in the school to be responsible for developing and fostering
a safe school climate and addressing issues relating to bullying in the school. Such
committee shall include at least one parent/guardian of a student enrolled in the
school, as appointed by the school principal.

The Committee shall:

1. receive copies of completed reports following bullying investigations;

2. identify and address patterns of bullying among students in the school;

3. implement the provisions of the school security and safety plan regarding the
collection, evalution and reporting of information relating to instances of
disturbing or threatening behavior that may not meet the definition of bullying,

4. review and amend school policies relating to bullying;

5. review and make recommendations to the Coordinator regarding the Safe School
Climate Plan based on issues and experiences specific to the school;

6. educate students, school employees and parents/guardians on issues relating to
bullying;

7. collaborate with the Coordinator in the collection of data regarding bullying; and

8. perform any other duties as determined by the Principal that are related to the
prevention, identification and response to school bullying.
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Bullying and Safe School Climate Plan (continued)

C.

Any parent/guardian serving as a member of the Committee shall not participate in
any activities which may compromise the confidentiality of any student, including,
but not limited to, receiving copies of investigation reports, or identifying or
addressing patterns of bullying among students in the school.

The Board of Education shall approve the Safe School Climate Plan developed
pursuant to Board policy and submit such plan to the Department of Education. Not
later than thirty (30) calendar days after approval by the Board, the Board shall make
such plan available on the Board's and each individual school in the school district's
web site and ensure that the Safe School Climate Plan is included in the school
district's publication of the rules, procedures and standards of conduct for schools and
in all student handbooks.

V1. Procedures for Reporting and Investigating Complaints of Bullying

A.

Students and parents (or guardians of students) may file written reports of bullying.
Written reports of bullying shall be reasonably specific as to the basis for the report,
including the time and place of the alleged conduct, the number of incidents, the
target of the suspected bullying, and the names of potential witnesses. Such reports
may be filed with any building administrator and/or the Safe School Climate
Specialist (i.e. building principal or his/her deignee), and all reports shall be
forwarded to the Safe School Climate Specialist for review and actions consistent
with this Plan.

Students may make anonymous reports of bullying to any school employee. Should a
student request anonymity when making a report, the Safe School Climate Specialist
or his/her designee shall meet with the student (if the student’s identity is known) to
review the request for anonymity and discuss the impact that maintaining the
anonymity of the complainant may have on the investigation and on any possible
remedial action. Anonymous complaints shall be reviewed and reasonable action will
be taken to address the situation, to the extent such action may be taken that does not
disclose the source of the complaint, and is consistent with the due process rights of
the student(s) alleged to have committed acts of bullying. No disciplinary action shall
be taken solely on the basis of an anonymous complaint.

School employees who witness acts of bullying or receive reports of bullying shall
orally notify the Safe School Climate Specialist or another school administrator if the
Safe School Climate Specialist is unavailable, not later than one (1) school day after
such school employee witnesses or receives a report of bullying. The school
employee shall then file a written report not later than two (2) school days after
making such oral report.
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D.

The Safe School Climate Specialist shall be responsible for reviewing any
anonymous reports of bullying and shall investigate or supervise the investigation of
all reports of bullying and ensure that such investigation is completed promptly after
receipt of any written reports. The Safe School Climate Specialist shall also be
responsible for promptly notifying the parents or guardians of the student alleged to
have committed an act or acts of bullying, and the parents or guardians of the student
against whom such alleged act or acts were directed, that an investigation has
commenced. In order to allow the district to adequately investigate complaints filed
by a student or parent/guardian, the parent of the student suspected of being bullied
should be asked to provide consent to permit the release of that student’s name in
connection with the investigation process, unless the student and/or parent has
requested anonymity.

In investigating reports of bullying, the Safe School Climate Specialist or designee
will consider all available information known, including the nature of the allegations
and the ages of the students involved. The Safe School Climate Specialist will
interview witnesses, as necessary, reminding the alleged perpetrator and other parties
that retaliation is strictly prohibited and will result in disciplinary action.

VIl. Responding to Verified Acts of Bullying

A.

Following investigation, if acts of bullying are verified, the Safe School Climate
Specialist or designee shall notify the parents or guardians of the students against
whom such acts were directed as well as the parents or guardians of the students who
commit such acts of bullying of the finding not later than forty-eight hours (48)
after the investigation is completed. This notification shall include a description of
the school’s response to the acts of bullying. In providing such notification, however,
Waterford Public Schools will take care to respect the statutory privacy rights of other
students, including the perpetrator of such bullying. The specific disciplinary
consequences imposed on the perpetrator, or personally identifiable information about
a student other than the parent/guardian’s own child, may not be disclosed except as
provided by law.

In any instance in which bullying is verified, the Safe School Climate Specialist or
designee shall also invite the parents or guardians of the student against whom such
act was directed to a meeting to communicate the measures being taken by the school
to ensure the safety of the student/victim and policies and procedures in place to
prevent further acts of bullying. The Safe School Climate Specialist or designee shall
also invite the parents or guardians of a student who commits any verified act of
bullying to a meeting, separate and distinct from the previously described meeting, to
discuss specific interventions undertaken by the school to prevent further acts of
bullying. The invitation may be made simultaneous with the notification described
above in Section VIILA.
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C.

If bullying is verified, the Safe School Climate Specialist or designee shall develop a
student safety support plan for any student against whom an act of bullying was
directed. Such support plan will include safety measures to protect against further
acts of bullying.

A specific written intervention plan shall be developed to address repeated incidents
of bullying against a single individual or recurrently perpetrated bullying incidents by
the same individual. The written intervention plan may include counseling, discipline
and other appropriate remedial actions as determined by the Safe School Climate
Specialist or designee, and may also incorporate a student safety support plan, as
appropriate.

Notice to Law Enforcement

If the Principal of a school (or his/her designee) reasonably believes that any act of
bullying constitutes a criminal offense, he/she shall notify appropriate law
enforcement. Notice shall be consistent with the Board’s obligations under state and
federal law and Board policy regarding the disclosure of personally identifiable
student information. In making this determination, the Principal or his/her designee,
may consult with the school resource office, if any, and other individuals the principal
or designee deems appropriate.

If a bullying complaint raises concern about discrimination or harassment on the basis
of a legally protected classification (such as race, religion, color, national origin, sex,
sexual orientation, age or disability), the Safe School Climate Specialist or designee
shall also coordinate any investigation with other appropriate personnel within the
district as appropriate (e.g. Title IX Coordinator, Section 504 Coordinator etc.)

VIIl. Teen Dating Violence

A

The school district strictly prohibits, and takes very seriously, any instances of teen
dating violence, as defined above. The school recognizes that teen dating violence
may take many different forms and may also be considered bullying and/or sexual
harassment.

Students and parents or guardians may bring verbal or written complaints regarding
teen dating violence to any building administrator. The building administrator shall
review and address the complaint, which may include referral of the complaint to the
Safe School Climate Specialist and/or Title 1X Coordinator.

Prevention and intervention strategies concerning teen dating violence shall be
implemented in accordance with Section X below. Discipline, up to and including
expulsion, may be imposed against the perpetrator of teen dating violence, whether
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such conduct occurs on or off campus, in accordance with Board policy and
consistent with federal and state law.

IX. Documentation and Maintenance of Log

A.

Each school shall maintain written complaints of bullying, along with supporting
documentation received and/or created as a result of bullying investigations,
consistent with the Board’s obligations under state and federal law. Any educational
record containing personally identifiable student information pertaining to an
individual student shall be maintained in a confidential manner, and shall not be
disclosed to third parties without prior written consent of a parent, guardian or
eligible student, except as permitted under Board policy and state and federal law.

The Principal of each school shall maintain a list of the number of verified acts of
bullying in the school and this list shall be available for public inspection upon
request. Given that any determination of bullying involves repeated acts, each
investigation that results in a verified act of bullying for that school year shall be
tallied as one verified act of bullying unless the specific actions that are the subject of
each report involve separate and distinct acts of bullying. The list shall be limited to
the number of verified acts of bullying in each school and shall not set out the
particulars of each verified act, including, but not limited to any personally
identifiable student information, which is confidential information by law.

The Principal of each school shall report the number of verified acts of bullying in the
school annually to the Department of Education in such manner as prescribed by the
Commissioner of Education.

X. Other Prevention and Intervention Strategies

A.

Bullying behavior and teen dating violence can take many forms and can vary
dramatically in the nature of the offense and the impact the behavior may have on the
victim and other students. Accordingly, there is no one prescribed response to
verified acts of bullying or teen dating violence. While conduct that rises to the level
of “bullying” or “teen dating violence”, as defined above, will generally warrant
disciplinary action against the perpetrator of such bullying or teen dating violence,
whether and to what extent to impose disciplinary action (e.g., detention, in-school
suspension, suspension or expulsion) is a matter for the professional discretion of the
building principal (or responsible program administrator or his/her designee). No
disciplinary action may be taken solely on the basis of an anonymous complaint of
bullying. As discussed below, schools may also consider appropriate alternatives to
traditional disciplinary sanctions, including age-appropriate consequences and other
restorative or remedial interventions.
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B.

A specific written intervention plan shall be developed to address repeated incidents
of bullying against a single individual or recurrently perpetrated bullying incidents by
the same individual. This plan may include safety provisions, as described above, for
students against whom acts of bullying have been verified and may include other
interventions such as counseling, discipline, and other appropriate remedial actions as
determined by the responsible administrator.

The following sets forth possible interventions which may also be utilized to enforce
the Board’s prohibition against bullying and teen dating violence:

1.

Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such verified
acts of bullying do not reasonably require a disciplinary response, students may
be counseled as to the definition of bullying, its prohibition, and their duty to
avoid any conduct that could be considered bullying.

If a complaint arises out of conflict between students or groups of students, peer
mediation may be considered. Special care, however, is warranted in referring
such cases to peer mediation. A power imbalance may make the process
intimidating for the victim and therefore inappropriate. In such cases, the
victim should be given additional support. Alternatively, peer mediation may
be deemed inappropriate to address the concern.

When an act or acts of teen dating violence are identified, the students involved
may be counseled as to the seriousness of the conduct, the prohibition of teen
dating violence, and their duty to avoid any such conduct. Students may also be
subject to other forms of restorative discipline or remedial actions, appropriate
to the age of the students and nature of the behavior.

Disciplinary interventions

When acts of bullying are verified or teen dating violence occurs and a
disciplinary response is warranted, students are subject to the full range of
disciplinary consequences. Anonymous complaints of bullying, however, shall
not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after informing the
accused perpetrator of the reasons for the proposed suspension and giving
him/her an opportunity to explain the situation, in accordance with the Board’s
Student Discipline policy.
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Expulsion may be imposed only after a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designated by the Board
of Education in accordance with the Board’s Student Discipline policy. This
consequence shall normally be reserved for serious incidents of bullying and
teen dating violence and/or when past interventions have not been successful in
eliminating bullying behavior.

3. Interventions for bullied students and victims of teen dating violence

The building principal (or other responsible program administrator) or his/her
designee shall intervene in order to address multiple incidents of bullying or
teen dating violence against a single individual. Intervention strategies for a
bullied student or victim of teen dating violence may include the following:

a.  Referral to a school counselor; psychologist or other appropriate social or
mental health service;

b.  Increased supervision and monitoring of student to observe and intervene
in bullying situations or instances of teen dating violence;

c.  Encouragement of student to seek help when victimized or witnessing
victimization;

d.  Peer mediation where appropriate;
e.  Student Safety Support plan;
f.  Restitution and/or restorative interventions; and

g. Periodic follow-up by the Safe School Climate Specialist and/or Title 1X
Coordinator with the bullied student or victim of teen dating violence.

4.  General Prevention and Intervention Strategies

In addition to the prompt investigation of complaints of bullying and direct
intervention when acts of bullying are verified, other district actions may
ameliorate potential problems with bullying in school or at school-sponsored
activities. Additional district actions may also ameliorate potential problems
with teen dating violence. While no specific action is required, and school
needs for specific prevention and intervention strategies may vary from time to
time, the following list of potential prevention and intervention strategies shall
serve as a resource for administrators, teachers and other professional
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employees in each school. Such prevention and intervention strategies may
include, but are not limited to:

a.  School rules prohibiting bullying, teen dating violence, harassment and
intimidation and establishing appropriate consequences for those who
engage in such acts;

b.  Adequate adult supervision of outdoor areas, hallways, the lunchroom and
other specific areas where bullying or teen dating violence are likely to
occur;

c. Inclusion of grade-appropriate bullying and teen dating violence education
and prevention curricula, which may include instruction regarding
building safe and positive school communities including developing
healthy relationships and preventing dating violence as deemed
appropriate for older students;

d. Individual interventions with the perpetrator, parents and school
employees, and interventions with the bullied student, parents and school
employees;

e.  School-wide training related to safe school climate, which training may
include Title 1X/sex discrimination/sexual harassment prevention training,
Section 504/ADA training, cultural diversity/multicultural education or
other training in federal and state civil rights legislation or other topics
relevant to safe school climate;

f.  Student peer training, education and support;

g. Promotion of parent involvement in bullying prevention through
individual or team participation in meetings, trainings and individual
interventions;

h.  Implementation of a positive behavioral interventions and supports
process or another evidence-based model approach for safe school climate
or for the prevention of bullying and teen dating violence, including any
such program identified by the Department of Education;

i.  Respectful responses to bullying and teen dating violence concerns raised
by students, parents or staff;
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J. Planned professional development programs addressing prevention and
intervention strategies, which training may include school violence
prevention, conflict resolution and prevention of bullying and teen dating
violence, with a focus in evidence based practices concerning same;

k.  Use of peers to help ameliorate the plight of victims and include them in
group activities;

I.  Avoidance of sex-role stereotyping;

m. Continuing awareness and involvement on the part of staff and parents
with regards to prevention and intervention strategies;

n.  Modeling by teachers of positive, respectful, and supportive behavior
toward students;

0. Creating a school atmosphere of team spirit and collaboration that
promotes appropriate social behavior by students in support of others;

p. Employing classroom strategies that instruct students how to work
together in a collaborative and supportive atmosphere; and

g. Culturally competent school-based curriculum focusing on social-
emotional learning, self-awareness and self-regulation.

D. In addition to prevention and intervention strategies, administrators, teachers and
other professional employees may find opportunities to educate students about
bullying and help eliminate bullying behavior through class discussions, counseling,
and reinforcement of socially-appropriate behavior. Administrators, teachers and
other professional employees should intervene promptly whenever they observe
student conduct that has the purpose or effect of ridiculing, harassing, humiliating or
intimidating another student, even if such conduct does not meet the formal definition
of “bullying.”

E. Funding for the school-based bullying intervention and school climate improvement
strategy may originate from public, private, federal or philanthropic sources.

XI.  Annual Notice and Training

A. Students, and parents or guardians of students shall be notified annually of the
process by which students may make  reports of bullying.
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B. The Board shall provide for the inclusion of language in student codes of conduct
concerning bullying.

C. At the beginning of each school year, each school shall provide all school employees
with a written or electronic copy of the school district’s safe school climate plan and
require that all school employees annually complete training on the identification,
prevention and response to bullying as required by law.

D. Any person appointed by the district to serve as the district safe school climate
coordinator shall complete mental health and first aid training offered by the
Commissioner of Mental Health and Addiction Services.

XI1. School Climate Assessments

Biennially, the Board shall require each school in the district to complete an assessment
using the school climate assessment instruments, including surveys, approved and
disseminated by the Department of  Education. The Board shall collect the school
climate assessments for each school in the district and submit such assessments to the
Connecticut State Department of Education.

Legal References:
Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. § 10-222g
Conn. Gen. Stat. § 10-222k
Conn. Gen. Stat. § 10-222I
Conn. Gen. Stat. 8§ 10-233a through 10-233f

Connecticut State Department of Education Circular Letter C-8, Series 2008-2009
(March 16, 2009)

Regulation approved: October 16, 2003

First reading: August 27, 2008

Regulation revised: September 18, 2008

Regulation revised: December 15, 2011

Regulation revised: August 27, 2015 WATERFORD PUBLIC SCHOOLS

Regulation revised: November 15, 2016 Waterford, Connecticut
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WATERFORD PUBLIC SCHOOLS
REPORT OF SUSPECTED BULLYING BEHAVIORS OR TEEN DATING VIOLENCE

School: Date:

Reporter Information:
[] Anonymous Student Report
[ ] Staff Member Report Name:
[ ] Parent/Guardian Report Name:
[ ] Student Report Name:

Student(s) Reported as Committing Act:

Student Reported as Victim:

Date(s) of Incident(s):

Location: Time:

Specify your complaint by stating the problem as you see it. Describe the incident, participants, background to
the incident, and any attempts you have made to resolve the problem. Please note relevant dates, times and
places.
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Indicate if there are witnesses who can provide more information regarding your complaint. If the witnesses are
not school district staff or students, please provide contact information.

Name Address Telephone Number

Have there been previous incidents? [ | Yes [ ]No

If “Yes”, please describe the behavior of concern or violence that occurred, the approximate dates and the
location:

Were these incidents reported to school personnel? [ ] Yes [ 1No

If “Yes”, to whom was it reported?

Was the report verbal or written?

Indicate your opinion on how this problem might be resolved. Be as specific as possible.

I certify that the above information and events are accurately depicted to the best of my knowledge.

Signature of Complainant Date Submitted

Received By Date Received
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For Staff Use Only
Has reporter requested anonymity? [ | Yes [ ]1No
Does the school have parent/guardian consent to disclose the student’s name in connection with the
investigation? [ ]Yes [ ]No
Administrative Investigation Notes (use separate sheet if necessary):
Bullying Verified? [ ] Yes [ 1No
Remedial Action(s) Taken:
If Bullying Verified, Has Notification Been Made to Parents of Students Involved?
Parents’ Names: Date Notified:
Parents’ Names: Date Notified:
Parents” Names: Date Notified:
If Bullying Verified, Has Invitation to Meetings Been Held with Parents of Students?
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Date(s) of Meetings:
If Bullying Verified, Has School Developed Student Safety Support/Intervention Plan? [ ] Yes [ 1No

Attach bullying complaint, witness statements, and notification to parents of students involved if bullying is

verified, Invitations to Parent Meetings, Records of Parent Meetings, etc.
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WATERFORD PUBLIC SCHOOLS
REPORT OF BULLYING / CONSENT TO RELEASE STUDENT INFORMATION

Date:

Name of Student:

School:

To Parent/Guardian:

A complaint of bullying has been filed on behalf of your child alleging that he/she has been the
victim of bullying. In order to facilitate a prompt and thorough investigation of the complaint,
Waterford Public Schools may wish to disclose the fact that this complaint has been filed in
connection with investigation.

(Please check one):
[ ] I hereby give permission for Waterford Public Schools to disclose the fact that a complaint

concerning my child has been filed as part of its investigation of that complaint.

[ ] 1do NOT give permission for Waterford Public Schools to disclose the fact that a complaint
concerning my child has been filed as part of its investigation of that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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WATERFORD PUBLIC SCHOOLS
REPORT OF TEEN DATING VIOLENCE / CONSENT TO RELEASE STUDENT INFORMATION

Date:

Name of Student:

School:

To Parent/Guardian:

A report of teen dating violence has been made on behalf of your child alleging that he/she has
been the victim of teen dating violence. In order to facilitate a prompt and thorough review of
the report, the Waterford Public Schools may wish to disclose the fact that this complaint has
been filed in connection with its review.

(Please check one):
[ 1 I hereby give permission for Waterford Public Schools to disclose the fact that a complaint

concerning my child has been filed as part of its review of that complaint.

[ ] 1do NOT give permission for Waterford Public Schools to disclose the fact that a complaint
concerning my child has been filed as part of its review of the complaint.

Signature of Parent/Guardian Date

Name (Please print)
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WATERFORD PUBLIC SCHOOLS
BULLYING INTERVENTION PLAN

Board of Education regulation 5131.911(g), VII., D. states, ““A specific written intervention plan shall be
developed to address repeated incidents of bullying against a single individual or recurrently perpetrated
bullying incidents by the same individual. The written intervention plan may include counseling,
discipline and other appropriate remedial actions as determined by the Safe School Climate Specialist or
designee, and may also incorporate a student safety support plan, as appropriate.”

ACTION PLAN FOR THE [School Year] SCHOOL YEAR

Student Name:

Date of Action Plan:

If this plan is not followed, [Administrator] should be contacted as the Safe School Climate
Specialist at [Phone Number].

This plan has been discussed with me and | agree with the plan of action described above.

Parent/Guardian Date

Principal
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Regulation 5145.5 (a)

Sex Discrimination and Sexual Harassment

Complaint Procedure

1.

It is the express policy of the Board of Education to encourage victims of sex
discrimination or sexual harassment to promptly report such claims. Complaints should
be filed within thirty (30) days of the alleged occurrence. Timely reporting of
complaints facilitates the investigation and resolution of such complaints.

As soon as a student feels that he or she has been subjected to sex discrimination or
sexual harassment, he/she or his/her parent/legal guardian should make a written
complaint to the building principal, his/her designee, or the Assistant Superintendent of
Schools. The student will be provided a copy of this policy and regulation and made
aware of his or her rights.

The complaint should state the:

Name of the complainant,

Date of the complaint,

Date(s) of the alleged harassment/discrimination,

Name(s) of the harasser(s) or discriminator(s),

Location where such harassment/discrimination occurred,
Names of any witness(es) to the harassment/discrimination, and
Detailed statement of the circumstances constituting the alleged
harassment/discrimination; and

H. Remedy requested.

EMMUO®»

. Any student who makes an oral complaint of harassment or sex discrimination to any of

the above-mentioned personnel will be provided a copy of this regulation and will be
requested to make a written complaint pursuant to the above procedure. In appropriate
circumstances, such as due to the age of the student making the complaint, a parent or
school administrator may be permitted to fill out the form on the student’s behalf.

If the complainant is a minor student, the person to whom the complaint is given should
consider whether a child abuse report should be completed in accordance with the
Board's policy on the Reports of Suspected Child Abuse or Neglect of Children
#5141.4.

All complaints are to be forwarded immediately to the building principal or designee
unless that individual is the subject of the complaint, in which case the complaint
should be forwarded directly to the Superintendent of Schools or his/her designee. In
addition, a copy of any complaint filed under the Board’s policy shall be forwarded to
the Title IX Coordinator.
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Regulation 5145.5 (b)

Sex Discrimination and Sexual Harassment (continued)

7.

10.

11.

If the complaint concerns an assault, threat of assault, hate crime, or any other action
for which criminal sanctions may apply, the Waterford Police and/or Youth Officer
shall be notified.

The Superintendent shall be notified of all complaints.

The Title 1X Coordinator or designee shall promptly investigate all complaints of
sexual discrimination or sexual harassment against a student, regardless of whether the
conduct occurred on or off-school grounds. The investigation shall be conducted
discreetly, maintaining confidentiality insofar as possible while still conducting an
effective and thorough investigation.

Any student who makes a complaint shall be notified of the District’s intent to
investigate the complaint. In the event the student requests confidentiality or that an
investigation not be conducted, the District will take reasonable steps to investigate and
respond to the complaint to the extent possible, given the request for confidentiality or
that the District not investigate the complaint. If the student insists that his/her
personally identifiable information not be shared with the alleged perpetrator, the
student will be informed that the District’s ability to investigate and/or take corrective
action may be limited.

Upon receipt of a sexual harassment or sex discrimination complaint, the Title 1X
Coordinator shall either promptly commence an investigation of the complaint, or shall
designate a school administrator to promptly investigate the complaint. The Title IX
Coordinator or designee shall:

a. offer to meet with the complainant within ten (10) school days to discuss the
nature of the complaint, identify individuals the complainant believes has relevant
information, and obtain any relevant documents the complainant may have;

b. provide the complainant with a copy of the Board’s sexual harassment policy and
accompanying regulations;

c. consider whether any interim measures may be appropriate to protect the alleged
victim, pending the outcome of the investigation;

d. investigate the factual basis of the complaint, including, as applicable, conducting
interviews with individuals deemed relevant to the complaint;

e. consider whether alleged sex discrimination or sexual harassment has created a
hostile school environment, including consideration of the effects of off-campus
conduct on the school;

f. communicate the outcome of the investigation in writing to the complainant, and
to any individual properly identified as a party to the complaint (to the extent
permitted by state and federal confidentiality requirements), within sixty (60)
school days from the date the complaint was received by the Superintendent’s
office. The investigator may extend this deadline for no more than fifteen (15)
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Students
Sex Discrimination and Sexual Harassment (continued)

additional school days if needed to complete the investigation. The complainant
shall be notified of such extension. The written notice shall include a finding
whether the complaint was substantiated and if so, shall identify, to the extent
possible, how the district will remedy the discrimination or harassment, adhering
to the requirements of state and federal law;

g. when sex discrimination or sexual harassment has been found, take steps that are
reasonably calculated to end the discrimination, take corrective and/or
disciplinary action aimed at preventing the recurrence of the harassment or
discrimination, as deemed appropriate by the Superintendent or his/her designee,
and take steps to remedy the effects of the sex discrimination or sexual
harassment;

12. If the student complainant or alleged perpetrator is dissatisfied with the findings of the
investigation, he or she may file a written appeal within thirty (30) calendar days to the
Title IX Coordinator, or, if he/she conducted the investigation, to the Superintendent of
Schools, who shall review the Title IX Coordinator or designee's written report, the
information collected by the Title 1X Coordinator or designee together with the
recommended disposition of the complaint to determine whether the alleged conduct
constitutes sexual harassment or sex discrimination. The Title IX Coordinator or
Superintendent of Schools may determine if further action and/or investigation is
warranted. After completing this review, the Title 1X Coordinator or Superintendent of
Schools shall respond to the complainant, in writing, within fifteen (15) school days
following the receipt of the written request for review.

If a sex discrimination complaint raises a concern about bullying behavior, the Title IX
Coordinator shall notify the Safe School Climate Specialist or designee who shall coordinate any
bullying investigation with the Title IX Coordinator, so as to ensure that any such bullying
investigation complies with the requirements of applicable Board policies.

Retaliation against any individual who complains pursuant to the Board’s policy and regulations
is strictly prohibited. Retaliation against any individual who cooperates or provides information
to the district as part of an investigation of sex discrimination or sexual harassment is strictly
prohibited. The district will take disciplinary actions necessary to prevent retaliation as a result
of filing a complaint or participating in an investigation of same.

At any time, a complainant alleging sex discrimination or sexual harassment may file a formal
complaint with the Office for Civil Rights, Boston Office, U.S. Department of Education, 8"
Floor, 5 Post Office Square, Boston, MA 02109-3921 (Telephone Number (617) 289-0111).

Copies of this regulation will be distributed to all students.
The Title IX Coordinator for the Waterford Board of Education is the Assistant Superintendent

of Schools whose office is located at 15 Rope Ferry Road, Waterford, CT 06385 and whose
telephone number is 860-444-5854.
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Regulation 5145.5 (d)

Sex Discrimination and Sexual Harassment (continued)

Outside Agencies Providing Assistance to Victims of Sexual Harassment

1.  Office of Victim Services (OVS) 1-800-822-8428
8:00 a.m. to 4:30 p.m. Monday through Friday
www.jud.ct.gov/crimevictim
Information regarding services available for crime victims (pursuant to C.G.S. § 54-
222a).

2. OVS 1-800-822-8428 (OVS for information, advocacy, counseling, referral,
notification and victim compensation)

3. INFO-Line (24 hour service) 211

4.  Sexual Assault (counseling and advocacy) (CONNSACS 24 hr.) 1-888-999-5545

5.  Sexual Assault En Espanol 1-888-568-8332

6. Domestic Violence (Advocacy, emergency shelter, counseling, and other services)
(CCADV 24 hr.) 1-888-774-2900

7. Child Abuse Care Line (24 hr.) 1-800-842-2288

8.  Office of Victim Advocate 1-888-771-3126

9.  Connecticut Commission on Human Rights & Opportunities
EASTERN REGION OFFICE
100 Broadway
Norwich, CT 06360
PHONE: (860) 886-5703
FAX: (860) 886-2550
TDD: (860) 886-5707

Regulation issued: March 24, 2011
Regulation revised: December 19, 2013 WATERFORD PUBLIC SCHOOLS

Regulation revised: March 23, 2017 Waterford, Connecticut
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WATERFORD PUBLIC SCHOOLS

COMPLAINT FORM REGARDING SEX DISCRIMINATION
AND SEXUAL HARASSMENT (STUDENTS)

Name of the complainant

Date of the complaint

Date of the alleged discrimination/harassment

Name or names of the discriminator(s) or harasser(s)

Location where such discrimination/harassment occurred

Name(s) of any witness(es) to the discrimination/harassment

Detailed statement of the circumstances constituting the alleged discrimination or harassment

Remedy requested






